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Certificates (BEC)

UCLES EFL certificates have been
well-known in Switzerland for many
years, but recognition of the BEC
(Business English Certificates) is
growing rapidly as these are now be-
ing used by aincreasing number of
companies as afocus for in-company
training courses, and are also being
used in schools and universities as a
business-related language qualifica-
tion.

The Revised BEC

This revised examination was intro-
duced in March 2002, as aresult of a
review begun in 1999, in line with
UCLESEFL’spalicy of reviewing al
itstests at regular intervals. Thethree
levels are: Preliminary (equivalent
to ALTE level 2/PET). Vantage
(equivalent to ALTE level 3/FCE)
andHigher (equivaentto ALTE level
4/CAE). At all three BEC levels, the
‘business’ aspect of the examination
affects the vocabulary, the types of
texts selected and the situations pre-
sented in the texts. The format of the
three testsis similar, with task-types,
vocabulary and assessment criteria
graded according to the level.

The Four Skills

The BEC examinations cover the four
language skills: Reading, Writing,
Listening and Speaking. Each skill
represents 25% of the total marks
available. In BEC Preliminary, the
tests of Reading and Writing are com-
bined on one paper, whereasin BEC
Vantage and BEC Higher, these pa-
pers are separate.

Reading

The emphasisin the Reading papersis
on testing different reading skills, such
as reading for gist and global mean-
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ing, reading for specific information
and testing understanding of discourse
features, vocabulary and structure. The
texts are based on real world material:
notices, graphs, advertisements, arti-
cles, reports, and other authentic busi-
ness-related material, depending on
the level. Cloze, proof-reading and
editing exercisesare also included in
this paper.

Writing

In the Writing papers at all three lev-
els, candidates have to produce two
pieces of writing, usually an internal
company communication, such as a
memo, and alonger piece of business
correspondence, such as a letter, re-
port or proposd. Thesevary in length
and complexity, and involve different
input material: rubrics, graphics or
texts, such as advertisements, depend-
ing on the level.

Listening

The Listening paper also tests differ-
ent skills, such as listening for spe-
cific information, identifying topic,
function, context and attitude, with
various test types, such as gap-filling,
multiple matching, and multiple
choice.

Speaking

The Speaking test is always taken in
pairs with two examiners (except
where an uneven number of candi-
dates necessitates a group of three).
At all three levels, the test consists of
three parts. The first part is a conver-
sation between the interlocutor and
each candidate, based on persond in-
formation and opinions. In the second
part each candidate gives amini-pres-
entation on a business theme, based
on written prompts. In the third part



there is a discussion between the two
candidates on a business-related topic,
supported by written or visual
prompts, which is then extended by
the interlocutor joining the conversa-
tion with further verbal prompts.

Grading and Results

At BEC Preliminary, results are re-
ported as two passing grades (Pass
with Merit and Pass) and two failing
grades (Narrow Fail and Fail). For
BEC Vantage and BEC Higher, re-
sults are reported as three passing
grades (A,B and C) and two failing
grades (D and E). For al three levels,
candidates receive agraphical profile
of their performancein each sKkill. The
overall grade is based on the total
score gained in all papers. It is not
necessary to achieve a satisfactory

level in each paper in order to passthe
exam.

Further Information

Schools and teachers who would like
further information on these exami-
nations should visit the UCLES web-
site atwww.cambridge-€fl.org , which
givesinformation on all the examina-
tions. It also lists the names and ad-
dresses of the Local Secretariesin
Switzerland, who can supply hand-
books, examination dates and any fur-
ther information required.
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